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GENERAL LIABILTY CLAIMS ADMINISTRATION SERVICES 

 
The County of El Dorado Office of Procurement and Contracts, through its Human Resources 
Department (also referred to as “County”), is requesting proposals for Third Party Administrators (also 
referred to as “TPA” or “Proposer”) to assist the County’s Risk Management Division in administering 
and maintaining a comprehensive and cost effective general liability program.  
 
This request for proposal (RFP) defines the scope of services and outlines the requirements that must 
be met by Proposers interested in providing such services.  Proposers shall carefully examine the 
entire RFP and any addenda thereto, and all related materials and data referenced in the RFP or 
otherwise available, and shall become fully aware of the nature and the conditions to be encountered in 
performing the service.  Proposers are advised to read all sections of this RFP prior to 
submitting a proposal. 
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Notice to Proposers 

 
The Procurement and Contracts Division does not mail out hard copy letters advising 
participating Proposers of RFP results.  For RFP results, please visit our website at: 
 

http://edcapps.edcgov.us/contracts/bidresults.asp 
 

RFP results will be posted within approximately fourteen (14) business days after the RFP 
opening deadline date.  The timeline for posting RFP results may vary depending on the nature 
and complexity of the RFP. 
 
 

I. Background:  El Dorado County is located in Northern California and is bordered by 
Sacramento, Placer, Amador and Alpine counties in California, and Douglas County, 
Nevada.  The two incorporated Cities in El Dorado County are Placerville and South Lake 
Tahoe.  In the 2000 census, El Dorado County's population was determined to be 156,299.  
El Dorado County’s population is projected to reach 243,000 by 2025, an increase of over 
80,000 new residents. 
 
The County of El Dorado is an equal opportunity employer (EOE). All individuals are 
encouraged to participate. The County will not discriminate against any individual because of 
race, religion, color, national origin, ancestry, physical handicap, mental disability, medical 
condition, genetic information, military or veteran status, marital status, age, gender, gender 
identity, gender expression, or sexual orientation. 

 
II. Scope of Services:  The successful Proposer will be required to enter into a three (3) year 

agreement for services with the County substantially similar in form to that attached hereto as 
Attachment A, marked "Sample Agreement for Services."  Any reference in this RFP to 
specific terms of the agreement are for illustrative purposes only and shall not limit the scope 
of the obligations to be assumed by the successful Proposer under the agreement.  In the 
event of any conflict between a provision of this RFP and the provisions of the agreement 
attached as Attachment A, the terms of the agreement shall govern. 
 
The County is issuing this RFP for qualified TPA firms with experience in and ability to 
perform and improve general liability claims administration.  The County manages its 
general liability program through the Human Resources Department, Risk Management 
Division. The County averages 91 claims annually and presently has approximately 96 
open claims with 43 litigated claims. The successful Proposer shall work daily with Risk 
Management to ensure continuity of the County’s expected customer service levels for third 

party claimants as well as staff.  The County retains the first $1,000,000 for self‐insured 
retention, and purchases excess insurance through California State Association of 
Counties Excess Insurance Authority (CSAC EIA). Claim management services may 
include but are not limited to: potential liability and claims investigations, negotiation of 
claim settlements, assumption of the handling of existing open claims, review of all relevant 
law firm invoices, and reporting to the County’s excess general liability carrier.  The 
proposal shall include pricing for general liability (property and casualty) third-party claim 

http://edcapps.edcgov.us/contracts/bidresults.asp
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administrative services and subrogation services. The following performance standards 
make up the minimum requirements and level of services expected from the selected TPA: 
 

Claims Administration - Existing and New Files 
1. Establish claims handling and investigation protocols for the County with the Risk 

Manager. 
2. Conduct a thorough investigation of all new claims. 
3. All actions required, such as denial, late, and insufficient letters will be overseen 

by the assigned adjuster. 
4. Releases and waivers regarding small claims settlements will be obtained by the 

adjuster. 
5. All claims in excess of $25,000 must be reported to the Risk Manager 

immediately and must include a summary of facts, legal issues, actions taken, 
and recommendations for further action. 

6. The TPA shall provide technical and clerical expertise to adjust and report on 
claims. 

7. Review all open files individually to determine claim status and develop plan of 
action regarding claim closure. 

8. Apply accepted claims management practices and County protocols consistently. 
9. Establish monetary reserves reasonably adequate for the expected value of the 

claim in coordination with Risk Management. 
10. Handle claim to conclusion and obtain all appropriate releases and W2 forms. 

Authority for settlements must be obtained from the County prior to settlement 
resolutions with claimant. 

11. Report losses to County’s excess insurance carrier as required in their reporting 
requirements. 

 
Litigation / Small Claims Court Hearings 

1. Litigation management and defense are controlled and closely monitored by Risk 
Management and County Counsel. 

2. The TPA shall refer all litigated claims to the Risk Manager and County Counsel 
unless otherwise directed by the County. 

3. The TPA shall maintain an open case file and ensure loss runs accurately report 
claims that become litigated including legal fees, legal costs, settlements, and 
judgements. 

4. The TPA shall assist in defending the County at all small claims court hearings 
(whether existing or new) including court appearances as necessary, and shall 
work in conjunction with the Risk Manager and/or defense counsel assigned to 
the case. 

 
Prompt Handling  
The TPA will promptly create a claim file within twenty-four (24) hours of receipt of the 
claim form or accident report from the County and make contact with claimant. 
Requested payments to the County for claim invoices must also be handled in a timely 
manner. The TPA will promptly initiate investigation of issues identified as material to 
potential litigation. The County shall be alerted to the need for special outside 
investigation or appraisal services as soon as possible and before the investigation 
and/or surveillance is initiated. Authorization for surveillance shall be obtained from the 
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Risk Manager. The County shall be kept informed on the scope and results of all 
investigations. All activities shall be clearly documented in the claim file. 

 
Customer Service  
The TPA will represent the County and will be specially trained, experienced, expert, 
and competent to perform the special services required. The County requires that the 
TPA provide exceptional customer service to all claimants. The TPA shall reply to all 
inquiries made by claimants within one (1) business day and all inquiries made by Risk 
Management staff on the same day, preferably, but no later than within one (1) business 
day.  
 
Customer Complaints  
The TPA shall document and respond to all complaints and inquiries received from 
claimants, defense counsel, and/or Risk Management and bring about resolution of 
such within two (2) business days. The Risk Manager shall be notified upon receipt of 
such complaints. The TPA shall provide County with quarterly reports of all complaints 
received, resolution, and documentation of follow-up with claimants.  
 
Settlements  
The TPA shall make claims recommendations and obtain the County’s authorization on 
all settlements prior to taking action to settle. The TPA shall forward settlement 
proposals to the County in a form acceptable to the Risk Manager. All requests for 
settlement authority shall be clear and concise and include a written claim analysis, 
estimate of liability and examiner’s recommendations. If the settlement exceeds the 
County’s self-insured retention, the written settlement proposal shall also be directed to 
the excess carrier or designated representative to provide authority in addition to the 
County’s authority.  Claim settlements exceeding $5,000 must be approved by the Risk 
Manager with concurrence of County Counsel.  Claim settlements exceeding $10,000 
must be approved by County Counsel & Chief Administrative Officer. Claim settlements 
exceeding $25,000 must be approved by the Board of Supervisors.  
 

Subrogation  
The TPA will pursue all subrogation submitted by the County involving responsible third 
parties and work closely with County staff to resolve subrogation issues. The TPA is not 
authorized to file litigation without first receiving consent from the County. The County 
must approve all settlements. The County will provide specific language to incorporate 
in any subrogation settlement. The TPA is responsible for protecting any and all statutes 
of limitation and must notify County staff in writing no later than sixty (60) days prior to 
expiration of statute. The County retains the right to handle any subrogation issue it 
deems appropriate. The County requires copies of all subrogation correspondence.  
 
Claims Reporting  
The TPA will provide monthly statistical data/reports – content to be established 
between the TPA and the County. The TPA will provide other special reports required 
by the County including, but not limited to: loss trend reports including year-end loss 
reports, claim abstract reports, reports required by actuaries, check register reports, 
excess insurance carriers, etc., provided that such reports do not require data elements 
that have not previously been collected by the TPA. If new programming is required in 
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order to provide such reports, the TPA shall pay at its own expense for new or special 
programming costs. The TPA will comply with the Centers for Medicare & Medicaid 
Services’ (CMS) mandatory reporting requirements per Section 111 of the Medicare, 
Medicaid, and SCHIP Extension Act of 2007 (MMSEA). The TPA will act as the 
reporting agent for the County. The County shall have ongoing access to claim ledgers 
and all monthly statistical data and reports mentioned above through a website platform. 
Also on a monthly recurring basis, the following reports/registers shall be made 
available/emailed both in PDF and Excel versions:  
 

 Payment Register for a specified period  

 New Claims Register for a specified period  

 Adjustments Register for a specified period  

 Month End Claim Reserve Balances as of certain date  
 
Ad hoc reports shall be provided on an as-needed basis when requested by the County.  
County personnel will have access to the claim system to review and approve claims 
and run reports. The TPA shall also provide reports in response to Public Records 
Requests. 
 
Records Retention  
The TPA must at all times maintain complete and detailed claim files as well as a claims 
log with regard to work performed under the agreement.  All claim files shall be 
maintained in accordance with statutory time requirements and the County of El 
Dorado’s Record Retention Policy. The County shall have the right to inspect such 
records at any time during normal business hours, and shall be notified prior to any 
destruction of files to determine if the County wishes to retain the claim file.  
 
Computer Access  
The TPA shall provide online access to the TPA’s claims management system at no 
additional charge to the County and/or designated representatives. Such data shall be 
in a format accessible from the TPA’s servers and shall permit the County to print 
copies of the data. The County shall have the ability to input notes in the notes area of 
each claim. The TPA shall provide training for use of the computer system at no 
additional charge.  
 
Staffing Structure Requirements  
The TPA shall provide at least one solely designated senior adjuster and adequate 
technical and clerical staff to handle the County’s claims. The senior adjuster shall be 
solely designated to the County’s account and shall not have more than 150 open 
claims at any time unless authorized in advance by the County. The designated adjuster 
must have at least five (5) years of California general liability claims experience with an 
organization of similar size and complexity to the County. This adjuster must be state 
certified to administer property and casualty claims. The senior adjuster must also have 
at least three (3) years of experience with California municipalities and the Government 
Claims Act. The County must approve any change of an adjuster working on the 
County’s account. The County has the right to request a change of adjuster and be 
involved in the selection and/or replacement of the adjuster. The County will not 
interfere with any progressive discipline and/or personnel issues that may warrant a 
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change of adjusters. When the adjuster is off on an extended leave, the County must be 
notified of who will cover the workload. The TPA shall provide special investigation 
services sufficient to address emergency and/or after-hours large property loss and 
serious bodily injury or death cases.  
 
Employer Services  
The County requires coordination between the TPA and Risk Management.  The TPA 
shall provide in-person quarterly claims review presentations to review/discuss open 
property, casualty and subrogation claims and the overall General Liability program. 
Presentation material will be reviewed by the Risk Manager and/or Human Resources 
Director at least fourteen (14) days prior to the scheduled presentation. During the first 
year of the contract, the TPA manager shall meet monthly with the Risk Manager to 
review the transition and ensure all aspects of the contract are appropriately 
implemented. Thereafter, they will meet as mutually agreed between the TPA and the 
County. In the event of termination of the contract, the TPA shall furnish all claim files, 
computer files, and financial information at no cost to and at a location identified by the 
County.  The TPA shall maintain service on a twenty-four hour, seven days a week 
(24/7) basis to receive calls and respond to emergencies. 
 
Right to Audit or Review  
Every claim file is subject to audit by the County representatives at the County’s 
expense.  Notice of audit by the County’s representative will be provided at least ten 
(10) calendar days prior to an audit.  The County retains the right to audit any file with 
twenty-four (24) hours notice.  
 
Conflict of Interest  
The TPA shall avoid all conflicts of interest and/or appearance of conflicts of interest in 
performance of the agreement. If, during any given year, the TPA receives 
compensation, in any form, from any party for services included in the agreement, such 
as bill review services, managed care or investigations, the TPA shall disclose total 
compensation received in the prior year. Such disclosures shall be in the form of a letter 
mailed to the Risk Manager and shall be received by the County no later than April 1 of 
each year.  
 
Performance Evaluation  
As part of the contract, upon request by Risk Management, the TPA shall agree to be 
evaluated annually by the County using criteria outlined in an agreed upon Performance 
Evaluation. 
 
Confidentiality  
All data, or other information developed or received, verbally or in writing, in 
performance of the agreement between the TPA and the County are confidential and 
not to be disclosed to any person except as authorized by the County, the TPA, or as 
required by law. It is the TPA’s responsibility to develop and implement processes and 
procedures relating to the protection of the County’s electronic data, including a suitable 
security and back-up system for all stored data and a written policy with respect to 
disaster recovery, physical and electronic data security, and electronic data retention.  
 



COUNTY OF EL DORADO Page 7 REQUEST FOR PROPOSAL:  20-918-035 

Procurement and Contracts   

 

 

 
 
Funding General Liability Claims  
The County has established an imprest fund checking account to cover payments and 
reimbursements applicable to the self-insured General Liability program. The account 
will be established in the name of the TPA as agent of the County. Deposits shall be 
made by County to the account as required to ensure that funds are available for 
payment of claims for settlement and allocated loss expenses upon presentation of 
check or warrant. The TPA shall provide the bank checks stock. Checks shall be 
protected with state of the art security features. The TPA shall not draw on the trust fund 
checking account for any purpose other than adjustment of claims and payment of 
allocated loss expenses. Once each month, the TPA shall provide the County with a 
detailed accounting of all General Liability benefits and allocated loss expenses paid 
from the fund. The detailed accounting shall include the date and check number of all 
benefit and allocated loss payments and shall also include appropriate supporting 
documentation for allocated loss expense payments. A monthly check register summary 
shall be provided. The TPA is responsible for erroneous payments made from the 
account by their error. The amount of any such erroneous payments made from the 
account shall be deducted from administrative fee payments. The TPA shall develop, 
implement, and maintain security procedures to ensure safeguard of funds in the 
account and the bank checks. Such procedures shall have prior approval by the County.  
 
Performance Guarantee  
The TPA and County shall mutually agree on a performance guarantee regarding the 
performance areas to be measured, how they will be measured, and at what intervals. 

 
III. Proposal Content:  Proposal responses must adhere to the requirements set forth in this 

section, both for content and sequence.  Failure to adhere to these requirements or the 
inclusion of conditions, limitations, or misrepresentations may be cause for rejection of the 
submittal.  Use 8-1/2 x 11 sheets (foldouts are acceptable for charts, etc.) and font size large 
enough to be easily legible, but not smaller than 10 point.  The original proposal and each 
subsequent copy must be submitted on paper, properly bound, appropriately tabbed and 
labeled in the following order: 

 
A. Cover letter:  Provide a “Cover Letter” and introduction, including the name and address of 

the organization or individual submitting the proposal, together with the name, address, 
telephone and fax numbers, and e-mail address of the contact person who will be authorized 
to make representations for the organization, and an expression of the Proposer’s ability and 
desire to meet the requirements of this RFP.  The letter must be signed by an individual 
authorized to bind the Proposer contractually. Provide a brief statement of your 
company’s third-party administration philosophy, experience, and qualifications to meet the 
requirements of the County, including a list of current government clients. Include a brief 
description of your company, number of years in business providing TPA services, number 
of employees (full and part time), number of claim adjusters and claim support personnel, 
corporate headquarter location, and location of the claim office that would be assigned to 
service the County. 
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B. Table of Contents:  This section shall include a detailed Table of Contents and an outline of 
the submittal, identified by sequential page number, by section reference number, and section 
title as described herein. 

 
C. Proposer’s Capabilities:  Describe the firm’s resources, experience, and capabilities as they 

relate to scope of services described hereinabove.  Submit in the order identified below: 
 

1. Executive Summary:  An executive summary should briefly describe the 
Proposer’s approach to the proposal and clearly indicate any options or 
alternatives.  It should indicate any major requirements that cannot be met by the 
Proposer.  This summary should highlight the major features of the proposal and 
identify relevant supporting materials. The executive summary shall not exceed 
three (3) pages. 

 
2. Detailed Discussion:  The detailed discussion is a general, but complete, 

narrative of the Proposer’s assessment of the work to be performed and the ability 
to meet those objectives.  This overview should clearly demonstrate the Proposer’s 
understanding of the performance expectations as well as how the requirements 
will be met.  Discuss each item in Section II – Scope of Services and describe 
how your firm will accomplish the desired scope in the timeframe requested.  By 
virtue of submitting a response to this RFP, Proposer understands, acknowledges 
and agrees to the standard terms and conditions of Attachment A. 

 
D. Cost and Pricing Proposal  

Provide a cost proposal that includes a summary of all fees detailing services related to 
such fees, including full disclosure of associated subcontractor fees. If more than one 
pricing alternative is available for claims handling and subrogation, describe each option in 
detail, including any flat fee option. Include any pricing changes over the course of the 
service agreement and if you offer a multi-year flat rate guarantee. Indicate which services 
are owned by your company and which services you use subcontractors for. If services are 
subcontracted out, disclose any commissions and/or any other type of compensation you 
receive from the subcontractors.  
 
The County will assume (unless otherwise stated by the TPA) that your proposal will 
include the following TPA services at no additional charge to the County:  

 Assumption of ''tail claims" from existing TPA  

 All newly reported claims  

 User License Fees for County employees for computer information system  

 Data Conversion Fees at Transition  

 Standard Monthly reports and Fees (to be agreed upon)  

 Quarterly In-Person File Reviews  

 Development of special account instructions and procedures  

 Index Checking  

 Customization of Reports  

 Attendance at Small Claims Court Hearings  

 Storage of Claims as required by Government Code  

 Check Printing  
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 Banking Fees  

 Electronic filing Fees  

 Correspondence Fees 
 

E. Background and Experience: Describe the TPA firm’s background, its organizational 
structure, length of time in business, and experience in providing the type of services 
solicited herein. 

 
F. Work Plan:  Outline how the TPA firm’s team intends to approach this project, along with 

anticipated timelines for training, delivery of supplies, and full implementation. 
 

G. Insurance Requirements:  A written statement of your TPA firm’s ability to comply with the 
insurance requirements set forth in Attachment A. 

 
H. References:  Proposers must provide a minimum of three (3) client references, and it is 

highly encouraged to be county governments, municipalities, or service districts in 
California, of organizations with whom you currently have contracts with and/or have 
previously had contracts with for the provision of services of equal type and scope within 
the last five (5) years.  Each reference shall include company or organization name, contact 
person, title, telephone number, length of business relationship, and summary of services 
performed. 
 

I. Written Proposal Questionnaires  
Please include a narrative summary for each of the items listed below:  
 

1. Indicate whether your TPA firm will fully comply with the entire Scope of Services as 
outlined above. If you are unable or unwilling to comply with a specific performance 
objective, please indicate the objective and the specific reason(s) the objective 
cannot be met.  

 
2. Provide an overview of your TPA firm, an outline of your services and your 

experience performing general liability program claims administration for public 
agencies in California.  

 
3. Describe why the County should choose your TPA firm for the administration of its 

General Liability program.  
 

4. Describe your TPA firm’s geographic location, including branch office, and detail as 
to which branch is proposed to provide TPA services to the County.  

 
5. Indicate all subcontractor and/or outsourced work associated with the proposed 

services. Provide a brief overview of the subcontractor including names and location. 
Subcontractors must meet the same insurance requirements listed in this RFP and 
required for the primary TPA.  

 
6. Provide an update on your TPA firm’s status with respect to any major changes (i.e., 

relocation of firm, consolidation, acquisition) in which your organization has been 
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involved over the past two years, or which it may be involved during the 2020- 2025 
fiscal years. Also include a listing of any litigation in which your firm is named.  

 
7. Describe the transition plan for the transfer of claims administration. Identify all items 

your TPA firm would need to ensure uninterrupted claims management 
administration.  

 
8. Describe how you intend to achieve optimal staffing for the County’s program. If your 

recommendation is different from the staffing requirements outlined in the Scope of 
Services, please provide a full explanation for your recommendation and include 
fees and pricing associated with your recommendation.  

 
9. Provide an organizational chart of the claims team you propose for the County, their 

resumes, and your TPA firm’s management structure.  
 

10. Provide examples of your TPA firm’s investigation protocols for property damage 
and personal injury cases.  

 
11. Describe in detail your TPA firm’s protocols for subrogation claims.  

 
12. Describe your TPA firm’s process for meeting the CMA MMSEA reporting 

requirements. Indicate your experience and capability to act as the Reporting Agent 
for the County.  

 
13. Describe any financial and/or ownership relationship with any other company your 

TPA firm utilizes to provide any aspect of the above referenced scope of services. 
Include any relationship with any other company that may pose a conflict of interest 
and provide a conflict of interest statement and/or confidentiality agreement.  

 
J. Additional Data:  (this Section shall be limited to five [5] pages) Include any other data the 

Proposer deems essential to the evaluation of the qualifications and proposal statements.  
Where appropriate, please key data back to information contained in Section III, A thru J.  If 
there is no additional data, this section will consist of the statement, “We wish to present no 
additional data.” 

 
IV. Proposers' Questions:  Questions regarding this RFP must be submitted in writing by email or 

U.S. mail to the Procurement and Contracts Office and must be received no later than 5:00 PM 
– on January 17, 2020.  All emails must have “RFP #20-918-035 – Question” as their 
subject, and all envelopes or containers must be clearly labeled "RFP #20-918-035, 
QUESTION" for convenience purposes.  Emails, envelopes, or containers not clearly labeled 
may be overlooked and not responded to.  Questions will not be accepted by telephone, 
facsimile (fax), electronically, or orally.  The County reserves the right to decline a response to 
any question if, in the County’s assessment, the information cannot be obtained and shared 
with all potential organizations in a timely manner.  A summary of the questions submitted, 
including responses deemed relevant and appropriate by the County, will be posted on the 
Procurement and Contracts website on or about January 24, 2020. 

 
 



COUNTY OF EL DORADO Page 11 REQUEST FOR PROPOSAL:  20-918-035 

Procurement and Contracts   

 

 

All inquiries submitted by email shall be addressed to: 
 

kady.leitner@edcgov.us 
 
All inquiries submitted by U.S. mail shall be addressed to: 

 
County of El Dorado 

Procurement and Contracts 
2850 Fairlane Court 

Placerville, California  95667 
RFP #20-918-035 – Question 

 
Proposers are cautioned that they are not to rely upon any oral statements that they 
may have obtained.  Proposers shall direct all inquiries to the County Purchasing 
Agent and shall not contact the requesting department directly regarding any matter 
related to this RFP. 
 
 

V. Proposal Submittal:  Proposers must submit one (1) original, three (3) physical copies, and 
one (1) flash drive of all materials and proposals in PDF format for review by a County 
appointed selection committee, along with any addenda if required, in a sealed envelope or 
container, clearly marked “RFP #20-918-035 – DO NOT OPEN”, no later than 3:00 PM –  
February 7, 2020, to: 

 
County of El Dorado 

Procurement and Contracts 
2850 Fairlane Court 

Placerville, CA 95667 
 

A Proposer may withdraw its final proposal at any time prior to the opening deadline date 
and time by submitting a written request for its withdrawal to the County Purchasing Agent, 
signed by an authorized agent of the firm.  Proposers may thereafter submit a new or 
modified proposal prior to the opening deadline date and time.  Modifications offered in any 
manner, oral or written, will not be considered. 
 
Proposers submitting less than the required number of copies of their proposal will be 
rejected and considered “non-responsive.”  Proposals received beyond the deadline will not 
be considered, and will be returned unopened.   
 
It is the responsibility of the Proposer to assure that the proposal is received in the 
Procurement and Contracts Division prior to the proposal opening deadline date and time.  
Proposals received beyond the proposal opening deadline will not be accepted and will be 
returned unopened.   The time stamp clock located in the office of the Procurement and 
Contracts Division will serve as the official time clock. 
 
For questions regarding the RFP process, contact Kady Leitner, Senior Administrative 
Analyst at 530.621.5150. 

 

mailto:kady.leitner@edcgov.us
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VI. Evaluation:  Proposals will be evaluated by a team composed of County personnel 
representing the Human Resources Department on the basis of: 

 

Criteria Maximum Points 

Responsiveness to RFP requirements (pass/fail).  Proposals 
must be complete and must include all required information in a 
concise, clear format. 

Pass/Fail 

Pricing 30 

Qualifications and Experience 20 

Services Proposed 10 

Infrastructure and Support Services 10 

Total Possible Points – Initial Screening 70 

Interview and References 30 

Total Possible Points 100 

 
Proposals will be evaluated in an initial screening and then top ranked Proposers will be 
contacted for an interview and references. 

 
VII. Selection Process: County staff will open proposals following the submittal deadline.  The 

only information that will be made available to the public at that time will be the names of the 
Proposers submitting proposals.  The contents of all proposals, or any other medium which 
discloses any aspect of the proposal, shall be held in strictest confidence until the County 
releases a Notice of Award or Notice of Intent to Award. 

 
A Selection Committee will be appointed by the County to evaluate the proposals.  It is 
anticipated that representatives from the County and other local government entities, if 
necessary, will conduct the evaluations.  The Selection Committee may interview Proposer 
firms during the selection process if it is determined to be necessary. 
 
When evaluation of the proposals and presentations has been completed, a Proposer will be 
selected and negotiations will be initiated. If for any reason a contract cannot be negotiated, 
the County reserves the right to select the next ranked prospective Proposer.  The County will 
then make recommendations for selection to the Purchasing Agent or County Board of 
Supervisors based on the criteria outlined in the preceding sections. 
 

VIII. Rejection of Proposals: Proposers interested in being considered must submit a proposal in 
compliance with this notice.  Failure to meet the minimum requirements of the RFP shall be 
cause for rejection of the proposal.  The County reserves the right to reject any or all 
proposals. 

 
The County may reject a proposal if it is conditional, incomplete, or contains irregularities.  
County may waive immaterial deviation in a proposal.  Waiver of an immaterial deviation shall 
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in no way modify the RFP documents or excuse the Proposer from full compliance with the 
contract requirements if the Proposer is awarded the contract. 
 

IX. Award:  Award shall be recommended to the Proposer whose proposal best meets the needs 
of the County. The County reserves the right to reject any or all proposals, and to solicit 
additional proposals if deemed in the best interest of the County to do so.  The decision of the 
Purchasing Agent or County Board of Supervisors shall be final in making such determination. 

 
The selected Proposer will receive written notification of the award along with instructions for 
finalizing the agreement documents. 
 
Response and selection of a proposal will not necessarily result in a contract with the 
County of El Dorado.  Proposal opening does not constitute awarding of a contract.  
Contract award is by action of the Purchasing Agent or El Dorado County Board of 
Supervisors and is not in force until fully executed. 
   

X. Valid Offer:  Proposals shall remain valid for one hundred twenty (120) days from the due 
date.  The County reserves the right to negotiate with the successful Proposer any 
additional terms or conditions not contained in their proposal which are in the best interest 
of the County or to otherwise revise the scope of this RFP. 

 
This RFP does not constitute a contract nor an offer of employment.  The cost of preparation 
of proposals shall be the obligation of the Proposer.  All proposals, whether accepted or 
rejected, shall become the property of the County and will not be returned. Unnecessarily 
elaborate responses, enclosures, and specialized binding are not desired, and may be 
construed as an indication of Proposer’s lack of cost consciousness. 

 
XI. Public Records Act:  All proposals and materials submitted shall become property of the 

County and will not be returned.  All responses, including the accepted proposal and any 
subsequent contract, become public records per the requirements of the California 
Government Code, Sections 6250 - 6270, “California Public Records Act”.  Proprietary 
material must be clearly marked as such.  Pricing and service elements of the successful 
proposal are not considered proprietary information.  Proposers which indiscriminately 
identify all or most of their proposal as confidential or proprietary without justification may 
be deemed unresponsive. 
 
The County will treat all information submitted in a proposal as available for public 
inspection once the County has selected a Proposer.  If you believe that you have a legally 
justifiable basis under the California Public Records Act (Government Section 6250 et. 
seq.) for protecting the confidentiality of any information contained within your proposal, 
you must identify any such information, together with the legal basis of your claim in your 
proposal, and present such information separately as part of your response package. 
 
Upon receipt of a request for disclosure pursuant to the California Public Records Act for 
information that is set apart and marked as proprietary, County will notify you of the request 
for disclosure.  You shall have sole responsibility for the defense of the proprietary 
designation of such information.  Failure to respond to the notice and enter into an 
agreement with County providing for the defense of and complete indemnification and 
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reimbursement for all costs incurred by the County in any legal action to compel the 
disclosure of such information, shall constitute a complete waiver of any rights regarding 
the information designated proprietary and such information will be disclosed by County 
pursuant to applicable procedures under the California Public Records Act. 

 
XII. Conflict of Interest: Proposers warrant and covenant that no official or employee of the 

County, or any business entity in which an official of the County has an interest, has been 
employed or retained to solicit or aid in the procuring of the resulting agreement, nor that 
any such person will be employed in the performance of such agreement without 
immediate divulgence of such fact to the County.  Proposer’s proposal shall contain a 
statement to the effect that the Proposer is not currently committed to another project that 
would constitute a conflicting interest with the project defined in this RFP. 

 
XIII. County’s Rights:  The County reserves the right to: 
 

1. Request clarification of any submitted information 
2. Waive any informalities or irregularities in any qualification statement 
3. Not enter into any agreement 
4. Not select any Proposer 
5. Cancel this process at any time 
6. Amend this process at any time 
7. To award more than one contract if it is in the best interest of the County 
8. Interview Proposers prior to award 
9. To request additional information during an interview 

 
 

XIV. Addenda:  All interpretation or corrections, as well as any additional RFP provisions that 
the County may decide to include, will be made only as an official addendum that will be 
posted to the County’s website and it shall be the Proposer’s responsibility to ensure they 
have received all addendums before submitting a proposal.  Any addendum issued by the 
County shall become part of the RFP and will be incorporated into the proposal. 
 
The County will not be bound by oral responses or inquires or written responses other than 
written addenda. 

 
XV. El Dorado County Website Requirements:  It is the Proposer’s responsibility to monitor 

the County’s website for possible addenda to this RFP to inform him/herself of the most 
current specifications, terms, and conditions, and to submit his/her proposal in accordance 
with the original proposal requirements and all required addenda. All available RFPs and 
related addenda can be found at:  

 
http://edcapps.edcgov.us/contracts/invite.asp 

 
Failure of Proposer to obtain this information shall not relieve him/her of the requirements 
contained therein. Those Proposers not acknowledging and returning addenda if required 
will not be considered and will be rejected as “non-responsive.” 

 

http://edcapps.edcgov.us/contracts/invite.asp
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XVI. Business License Requirement:  It is unlawful for any person to furnish supplies or services, 
or transact any kind of business in the unincorporated territory of El Dorado County without 
possessing a County business license unless exempt under County Code Section 5.08.070.  
Contact the Tax Collector’s Office at 360 Fair Lane, Placerville, CA   95667, or phone (530) 
621-5800, for further information.   
 
It is not a requirement to possess a County business license at the time of proposal submittal.  
Successful Proposers may be required to possess a County business license to award 
contract.   
 

XVII. Public Agency:  It is intended that other public agencies (i.e., County, special district, 
public authority, public agency, and other political subdivisions of the State of California) 
shall have the option to participate in any agreement created as a result of this RFP with 
the same terms and conditions specified there in, including pricing.  The County shall incur 
no financial responsibility in connection with any agreement from another public agency.  
The public agency shall accept sole responsibility for contracting for services and making 
payment to the vendor. 

 
 

Failure to comply with any of the requirements contained herein may result in 
disqualification. It is the responsibility of all Proposers to read ALL sections of this RFP 
prior to submitting a response. 

 
 
 
 
 

Your participation in the RFP process is important to El Dorado County! 
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ATTACHMENT A 

SAMPLE AGREEMENT 

 

Consultant Name 

General Liability Claims Administration Services 

 
AGREEMENT FOR SERVICES #XXXX 

 
THIS AGREEMENT, made and entered into by and between the County of El Dorado, a 
political subdivision of the State of California (hereinafter referred to as "County"), and 
_________________, a ___________ duly qualified to conduct business in the State of 
California, whose principal place of business is ___________________(hereinafter 
referred to as "Consultant"); 
 

R E C I T A L S 
 
WHEREAS, County has determined that it is necessary to obtain a consultant to assist 
its Human Resources, Risk Management Division, in performing general liability claims 
management services; 
 
WHEREAS, Consultant has represented to County that it is specially trained, 
experienced, expert, and competent to perform the special services required hereunder, 
and County has determined to rely upon such representations; 
 
WHEREAS, it is the intent of the parties hereto that such services be in conformity with 
all applicable state and local laws; 
 
WHEREAS, County has determined that the provision of such services provided by 
Consultant are in the public's best interest and that these services are more 
economically and feasibly performed by outside independent consultants as well as 
authorized by El Dorado County Charter, Section 210(b)(6) and/or Government Code 
Section 31000; 
 
NOW, THEREFORE, County and Consultant mutually agree as follows: 
 
ARTICLE I 
Scope of Services:  Consultant agrees to furnish personnel, equipment, supplies, and 
services necessary to perform general liability claims management services.  Services 
shall include, but not be limited to, those tasks as identified in Exhibit A, marked “Scope 
of Work,” incorporated herein and made by reference a part hereof. 
 
ARTICLE II 
Term:  This Agreement shall become effective upon final execution by both parties 
hereto and shall expire three (3) years thereafter. 
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ARTICLE III 
Compensation for Services:  For services provided herein, including any deliverables 
that may be identified herein, County agrees to pay Consultant upon the satisfactory 
completion and County’s acceptance of work, in arrears.  Payment shall be made within 
forty-five (45) days following County’s receipt and approval of itemized invoices 
identifying the services rendered. 
 
For the purposes hereof, the billing rates shall be in accordance with Exhibit B, marked 
“Fee Schedule,” incorporated herein and made by reference a part hereof. 
 
The total amount of this Agreement shall not exceed __________, inclusive of all costs 
and expenses. 
 
Itemized invoices shall follow the format specified by County and shall reference this 
Agreement number on their faces.  Copies of documentation attached to invoices shall 
reflect Consultant’s charges for the specific services billed on those invoices.  Invoices 
shall be mailed to County at the following address: 
 

County of El Dorado 
Human Resources Department 
330 Fair Lane 
Placerville, California 95667 
 
Attn.:  County’s Contract Administrator Name 
 

or to such other location as County directs. 
 
In the event that Consultant fails to deliver, in the format specified, the deliverables 
required by this Agreement, County at its sole option may delay the payment for the 
period of time of the delay, cease all payments until such time as the required 
deliverables are received, or proceed as set forth below in ARTICLE XII, Default, 
Termination, and Cancellation, herein. 
 
ARTICLE IV 
Taxes:  Consultant certifies that as of today’s date, it is not in default on any unsecured 
property taxes or other taxes or fees owed by Consultant to County.  Consultant agrees 
that it shall not default on any obligations to County during the term of this Agreement. 
 
ARTICLE V 
Changes to Agreement:  This Agreement may be amended by mutual consent of the 
parties hereto.  Said amendments shall become effective only when in writing and fully 
executed by duly authorized officers of the parties hereto. 
 

ARTICLE VI 
Consultant to County:  It is understood that the services provided under this 
Agreement shall be prepared in and with cooperation from County and its staff.  It is 
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further agreed that in all matters pertaining to this Agreement, Consultant shall act as 
Consultant only to County and shall not act as Consultant to any other individual or 
entity affected by this Agreement nor provide information in any manner to any party 
outside of this Agreement that would conflict with Consultant's responsibilities to County 
during the term hereof. 
 

ARTICLE VII 
Confidentiality:  Consultant shall maintain the confidentiality and privileged nature of 
all records, including billing records, together with any knowledge therein acquired, in 
accordance with all applicable state and federal laws and regulations, as they may now 
exist or may hereafter be amended or changed.  Consultant, and all Consultant’s staff, 
employees, and representatives, shall not use or disclose, directly or indirectly at any 
time, any said confidential information, other than to County’s Human Resources 
Department for the purpose of, and in the performance of, this Agreement.  This 
confidentiality provision shall survive after the expiration or earlier termination of this 
Agreement. 
 

ARTICLE VIII 
Assignment and Delegation:  Consultant is engaged by County for its unique 
qualifications and skills as well as those of its personnel.  Consultant shall not 
subcontract, delegate, or assign services to be provided, in whole or in part, to any 
other person or entity without prior written consent of County. 
 

ARTICLE IX 
Independent Contractor/Liability:  Consultant is, and shall be at all times, deemed 
independent and shall be wholly responsible for the manner in which it performs 
services required by the terms of this Agreement.  Consultant exclusively assumes 
responsibility for acts of its employees, associates, and subcontractors, if any are 
authorized herein, as they relate to services to be provided under this Agreement during 
the course and scope of their employment. 
 
Consultant shall be responsible for performing the work under this Agreement in a safe, 
professional, skillful, and workmanlike manner and shall be liable for its own negligence 
and negligent acts of its employees.  County shall have no right of control over the 
manner in which work is to be done and shall, therefore, not be charged with 
responsibility of preventing risk to Consultant or its employees. 
 

ARTICLE X 
Fiscal Considerations:  The parties to this Agreement recognize and acknowledge 
that County is a political subdivision of the State of California.  As such, County is 
subject to the provisions of Article XVI, Section 18 of the California Constitution and 
other similar fiscal and procurement laws and regulations and may not expend funds for 
products, equipment, or services not budgeted in a given fiscal year.  It is further 
understood that in the normal course of County business, County will adopt a proposed 
budget prior to a given fiscal year, but that the final adoption of a budget does not occur 
until after the beginning of the fiscal year. 
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Notwithstanding any other provision of this Agreement to the contrary, County shall give 
notice of cancellation of this Agreement in the event of adoption of a proposed budget 
that does not provide for funds for the services, products, or equipment subject herein.  
Such notice shall become effective upon the adoption of a final budget, which does not 
provide funding for this Agreement.  Upon the effective date of such notice, this 
Agreement shall be automatically terminated and County released from any further 
liability hereunder. 
 
In addition to the above, should the Board of Supervisors during the course of a given 
year for financial reasons reduce or order a reduction in the budget for any County 
department for which services were contracted to be performed, pursuant to this 
paragraph in the sole discretion of County, this Agreement may be deemed to be 
canceled in its entirety subject to payment for services performed prior to cancellation. 
 
ARTICLE XI 
Audit by California State Auditor:  Consultant acknowledges that if total 
compensation under this Agreement is greater than $10,000.00, this Agreement is 
subject to examination and audit by the California State Auditor for a period of three (3) 
years, or for any longer period required by law, after final payment under this 
Agreement, pursuant to California Government Code § 8546.7.  In order to facilitate 
these potential examinations and audits, Consultant shall maintain, for a period of at 
least three (3) years, or for any longer period required by law, after final payment under 
the Agreement, all books, records, and documentation necessary to demonstrate 
performance under the Agreement. 
 
ARTICLE XII 
Default, Termination, and Cancellation: 

A. Default:  Upon the occurrence of any default of the provisions of this Agreement, 
a party shall give written notice of said default to the party in default (notice).  If 
the party in default does not cure the default within ten (10) days of the date of 
notice (Time to Cure), then such party shall be in default.  The Time to Cure may 
be extended at the discretion of the party giving notice.  Any extension of Time to 
Cure must be in writing, prepared by the party in default for signature by the party 
giving notice, and must specify the reason(s) for the extension and the date in 
which the extension of Time to Cure expires. 

 
Notice given under this section shall specify the alleged default and the 
applicable Agreement provision and shall demand that the party in default 
perform the provisions of this Agreement within the applicable period of time.  No 
such notice shall be deemed a termination of this Agreement unless the party 
giving notice so elects in this notice, or the party giving notice so elects in a 
subsequent written notice after the Time to Cure has expired.  In the event of 
termination, County reserves the right to take over and complete the work by 
contract or by any other means. 
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B. Bankruptcy:  This Agreement, at the option of County, shall be terminable in the 
case of bankruptcy, voluntary or involuntary, or insolvency of Consultant. 

 
C. Ceasing Performance:  County may terminate this Agreement immediately in the 

event Consultant ceases to operate as a business or otherwise becomes unable 
to substantially perform any term or condition of this Agreement. 

 
D. Termination or Cancellation without Cause:  County may terminate this 

Agreement in whole or in part upon seven (7) calendar days’ written notice by 
County without cause.  If such prior termination is effected, County will pay for 
satisfactory services rendered prior to the effective dates, as set forth in the 
Notice of Termination provided to Consultant, and for such other services which 
County may agree to in writing as necessary for contract resolution.  In no event, 
however, shall County be obligated to pay more than the total amount of the 
Agreement.  Upon receipt of a Notice of Termination, Consultant shall promptly 
discontinue all services affected, as of the effective date of termination set forth 
in such Notice of Termination, unless the Notice directs otherwise.   

 
ARTICLE XIII 
Notice to Parties:  All notices to be given by the parties hereto shall be in writing and 
served by depositing same in the United States Post Office, postage prepaid and return 
receipt requested.  Notices to County shall be in duplicate and addressed as follows: 
 
To County:         With a copy to: 
 
County of El Dorado 
Human Resources Department  

County of El Dorado  
Chief Administrative Office 

330 Fair Lane 
Placerville, California  95667 

2850 Fairlane Court 
Placerville, California  95667 

  
Attn.:  Contract Administrator’s Name 

 Contract Administrator’s Title 
 

Attn.:  Michele Weimer  
          Procurement and Contracts Manager 

or to such other location as County directs. 
 
Notices to Consultant shall be addressed as follows: 
 
Consultant Name 
Street Address 
City, State, Zip Code 
 
Attn.:  Name, Title 
 
or to such other location as Consultant directs. 
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ARTICLE XIV 
Change of Address:  In the event of a change in address for Consultant's principal place 
of business, Consultant's Agent for Service of Process, or Notices to Consultant, 
Consultant shall notify County in writing as provided in ARTICLE XIII, Notice to Parties.  
Said notice shall become part of this Agreement upon acknowledgment in writing by 
County’s Contract Administrator, and no further amendment of the Agreement shall be 
necessary provided that such change of address does not conflict with any other 
provisions of this Agreement. 
 
ARTICLE XV 
Indemnity: To the fullest extent permitted by law, Consultant shall defend at its own 
expense, indemnify, and hold the County harmless, its officers, employees, agents, and 
volunteers, against and from any and all liability, claims, suits, losses, damages, or 
expenses of every name, kind and description, including attorney’s fees and costs 
incurred, brought for, or on account of, injuries to or death of any person, including but 
not limited to workers, County employees, and the public, or damage to property, or any 
economic or consequential losses, which are claimed to or in any way arise out of or are 
connected with the acts or omissions of Consultant or its officers, agents, or employees 
in rendering the services, operations, or performance hereunder, except for liability, 
claims, suits, losses, damages or expenses arising from the sole negligence or willful 
acts of the County, its officers and employees, or as expressly prescribed by 
statute.  This duty of Consultant to indemnify and save County harmless includes the 
duties to defend set forth in California Civil Code Section 2778. 
 
ARTICLE XVI 
Insurance:  Consultant shall provide proof of a policy of insurance satisfactory to 
County’s Risk Management Division and documentation evidencing that Consultant 
maintains insurance that meets the following requirements: 
 
A. Full Workers' Compensation and Employers' Liability Insurance covering all 

employees of Consultant as required by law in the State of California. 
 
B. Commercial General Liability Insurance of not less than $1,000,000 combined 

single limit per occurrence for bodily injury and property damage and a 
$2,000,000 aggregate limit. 

 
C. Automobile Liability Insurance of not less than $1,000,000 is required in the 

event motor vehicles are used by Consultant in performance of the Agreement. 
 
D. In the event Consultant is a licensed professional or professional consultant and 

is performing professional services under this Agreement, Professional Liability 
Insurance is required with a limit of liability of not less than $1,000,000. 

 
E. Consultant shall furnish a certificate of insurance satisfactory to County’s Risk 

Management Division as evidence that the insurance required above is being 
maintained. 
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F. The insurance will be issued by an insurance company acceptable to County’s 

Risk Management Division or be provided through partial or total self-insurance 
likewise acceptable to the Risk Management Division. 

 
G. Consultant agrees that the insurance required herein shall be in effect at all times 

during the term of this Agreement.  In the event said insurance coverage expires at 
any time or times during the term of this Agreement, Consultant agrees to provide 
at least thirty (30) days prior to said expiration date, a new certificate of insurance 
evidencing insurance coverage as provided for herein for not less than the 
remainder of term of the Agreement, or for a period of not less than one (1) year.  
New certificates of insurance are subject to the approval of Risk Management and 
Consultant agrees that no work or services shall be performed prior to the giving of 
such approval.  In the event Consultant fails to keep in effect at all times insurance 
coverage as herein provided, County may, in addition to any other remedies it may 
have, terminate this Agreement upon the occurrence of such event.   

 
H. The certificate of insurance must include the following provisions stating that: 
 

1. The insurer will not cancel the insured's coverage without thirty (30) days 
prior written notice to County; and 

 
2. The County of El Dorado, its officers, officials, employees, and volunteers 

are included as additional insured, on an additional insured endorsement, 
but only insofar as the operations under this Agreement are concerned.  
This provision shall apply to the general liability policy. 

 
I. Consultant's insurance coverage shall be primary insurance in respect to County, 

its officers, officials, employees, and volunteers.  Any insurance or self-insurance 
maintained by County, its officers, officials, employees, or volunteers shall be in 
excess of Consultant's insurance and shall not contribute with it. 

 
J. Any deductibles or self-insured retentions must be declared to and approved by 

County.  At the option of County, either:  The insurer shall reduce or eliminate 
such deductibles or self-insured retentions in respect to County, its officers, 
officials, employees, and volunteers; or Consultant shall procure a bond 
guaranteeing payment of losses and related investigations, claim administration, 
and defense expenses. 

 
K. Any failure to comply with the reporting provisions of the policies shall not affect 

coverage provided to County, its officers, officials, employees, or volunteers. 
 
L. The insurance companies shall have no recourse against the County of El 

Dorado, its officers, and employees or any of them for payment of any premiums 
or assessments under any policy issued by any insurance company. 
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M. Consultant's obligations shall not be limited by the foregoing insurance 

requirements and shall survive the expiration of this Agreement. 
 
N. In the event Consultant cannot provide an occurrence policy, Consultant shall 

provide insurance covering claims made as a result of performance of this 
Agreement for not less than three (3) years following completion of performance 
of this Agreement. 

 
O. The certificate of insurance shall meet such additional standards as may be 

determined by the contracting County department, either independently or in 
consultation with County’s Risk Management Division as essential for protection of 

County. 

 
ARTICLE XVII 
Interest of Public Official:  No official or employee of County who exercises any 
functions or responsibilities in review or approval of services to be provided by 
Consultant under this Agreement shall participate in or attempt to influence any decision 
relating to this Agreement which affects personal interest or interest of any corporation, 
partnership, or association in which he/she is directly or indirectly interested; nor shall 
any such official or employee of County have any interest, direct or indirect, in this 
Agreement or the proceeds thereof. 
 
ARTICLE XVIII 
Interest of Consultant:  Consultant covenants that Consultant presently has no 
personal interest or financial interest, and shall not acquire same in any manner or 
degree, in either: 1) any other contract connected with or directly affected by the 
services to be performed by this Agreement; or, 2) any other entities connected with or 
directly affected by the services to be performed by this Agreement.  Consultant further 
covenants that in the performance of this Agreement no person having any such 
interest shall be employed by Consultant. 
 
ARTICLE XIX 
Conflict of Interest:  The parties to this Agreement have read and are aware of the 
provisions of Government Code Section 1090 et seq. and Section 87100 relating to 
conflict of interest of public officers and employees.  Consultant attests that it has no 
current business or financial relationship with any County employee(s) that would 
constitute a conflict of interest with provision of services under this Agreement and will 
not enter into any such business or financial relationship with any such employee(s) 
during the term of this Agreement.  County represents that it is unaware of any financial 
or economic interest of any public officer or employee of Consultant relating to this 
Agreement.  It is further understood and agreed that if such a financial interest does 
exist at the inception of this Agreement either party may immediately terminate this 
Agreement by giving written notice as detailed in ARTICLE XII, Default, Termination, 
and Cancellation, herein. 
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ARTICLE XX 
Nondiscrimination: 
 
A. County may require Consultant’s services on projects involving funding from 

various state and/or federal agencies, and as a consequence, Consultant shall 
comply with all applicable nondiscrimination statutes and regulations during the 
performance of this Agreement including but not limited to the following:  
Consultant and its employees and representatives shall not unlawfully 
discriminate against any employee or applicant for employment because of race, 
religion, color, national origin, ancestry, physical handicap, mental disability, 
medical condition, genetic information, military or veteran status, marital status, 
age, gender, gender identity, gender expression, sexual orientation, or sex; 
Consultant shall, unless exempt, comply with the applicable provisions of the Fair 
Employment and Housing Act (Government Code, Sections 12900 et seq.) and 
applicable regulations promulgated thereunder (California Code of Regulations, 
Title 2, Sections 7285.0 et seq.); the applicable regulations of the Fair 
Employment and Housing Commission implementing Government Code, Section 
12990, set forth in Chapter 5 of Division 4 of Title 2 of the California Code of 
Regulations incorporated into this Agreement by reference and made a part 
hereof as if set forth in full; and Title VI of the Civil Rights Act of 1964, as 
amended.  Consultant and its employees and representatives shall give written 
notice of their obligations under this clause as required by law. 

 
B. Where applicable, Consultant shall include these nondiscrimination and 

compliance provisions in any of its agreements that affect or are related to the 
services performed herein. 

 
C. Consultant’s signature executing this Agreement shall provide any certifications 

necessary under the federal laws, the laws of the State of California, including 
but not limited to Government Code Sections 12990 and 8355 and Title 2, 
California Code of Regulations, Section 8103. 

 
ARTICLE XXI 
California Residency (Form 590): If Consultant is a California resident, Consultant 
must file a State of California Form 590, certifying its California residency or, in the case 
of a limited liability company or corporation, certifying that it has a permanent place of 
business in California.  Consultant will be required to submit a Form 590 prior to 
execution of this Agreement, or County shall withhold seven (7) percent of each 
payment made to Consultant during the term of this Agreement.  This requirement 
applies to any agreement/contract exceeding $1,500. 
 
ARTICLE XXII 
County Payee Data Record Form:  All independent contractors or corporations 
providing services to County who do not have a Department of the Treasury Internal 
Revenue Service Form W-9 (Form W-9) on file with County must file a County Payee 
Data Record Form with County. 
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ARTICLE XXIII 
Business License:  County’s Business License Ordinance provides that it is unlawful 
for any person to furnish supplies or services, or transact any kind of business in the 
unincorporated territory of El Dorado County without possessing a County business 
license unless exempt under County Ordinance Code Section 5.08.070.  Consultant 
warrants and represents that it shall comply with all of the requirements of County’s 
Business License Ordinance, where applicable, prior to beginning work under this 
Agreement and at all times during the term of this Agreement. 
 

ARTICLE XXIV 
Licenses:  Consultant hereby represents and warrants that Consultant and any of its 
subconsultants employed under this Agreement has all the applicable licenses, permits, 
and certifications that are legally required for Consultant and its subconsultants to 
practice its profession or provide the services or work contemplated under this 
Agreement in the State of California.  Consultant and its subconsultants shall obtain or 
maintain said applicable licenses, permits, or certificates in good standing throughout 
the term of this Agreement. 
 
ARTICLE XXV 
California Forum and Law:  Any dispute resolution action arising out of this 
Agreement, including, but not limited to, litigation, mediation, or arbitration, shall be 
brought in El Dorado County, California, and shall be resolved in accordance with the 
laws of the State of California. 
 
ARTICLE XXVI 
Contract Administrator:  The County Officer or employee with responsibility for 
administering this Agreement is Contract Administrator’s Name, Contract 
Administrator’s Title, Human Resources Department, or successor. 
 
ARTICLE XXVII 
Authorized Signatures:  The parties to this Agreement represent that the undersigned 
individuals executing this Agreement on their respective behalf are fully authorized to do 
so by law or other appropriate instrument and to bind upon said parties the obligations 
set forth herein. 
 
ARTICLE XXVIII 
Partial Invalidity:  If any provision, sentence, or phrase of the Agreement is held by a 
court of competent jurisdiction to be invalid, void, or unenforceable, the remaining 
provisions, sentences, and phrases will continue in full force and effect without being 
impaired or invalidated in any way. 
 
ARTICLE XXIX 
No Third Party Beneficiaries:  Nothing in this Agreement is intended, nor will be 
deemed, to confer rights or remedies upon any person or legal entity not a party to this 
Agreement. 
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ARTICLE XXX 
Counterparts:  This Agreement may be executed in one or more counterparts, each of 
which shall be an original and all of which together shall constitute one and the same 
instrument. 
 
ARTICLE XXXI 
Entire Agreement:  This document and the documents referred to herein or exhibits 
hereto are the entire Agreement between the parties, and they incorporate or supersede 
all prior written or oral agreements or understandings. 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the 
dates indicated below. 
 
 
 

- - C O U N T Y   O F   E L   D O R A D O - - 
 
 
 
By: _____________________________    Dated: ____________________ 

 
 

Purchasing Agent 
“County” 

 
 
 
 
 
 

- - C O N S U L T A N T   N A M E - - 
 
 
 
By: _____________________________    Dated: ____________________ 

Name 
Title 
“Consultant” 

 
 
 
By: _____________________________    Dated: ____________________ 

Name 
Corporate Secretary 
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Scope of Work 
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Fee Schedule 

 

 


